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Request for Proposal

For: ___Transportation_____
Release Date: June 24, 2016
Closing Date: July 22, 2016 

Closing Time:  3:30 p.m., Local Saskatchewan Time

TABLE OF CONTENTS

1.0
Introduction




2.0
Project Summary






3.0
Proposal Submissions


4.0
Inquiries







5.0
Proposal Response Format






6.0
Contractual Agreement


7.0
Terms and Conditions


APPENDIX A - 
Quote Sheet

1.0
INTRODUCTION

The Cosmopolitan Learning Centre is seeking a company to provide transportation services for the participants of the centre.  The transportation will pick up participants at their residence and bring them to the Cosmopolitan Learning Centre in the morning and return the participant to their residence at the end of their day.
Cosmopolitan Learning Centre employees will not be eligible for award of an agreement.

Suppliers are invited to submit proposals for the provision of the required services in accordance with the terms, conditions and proposal response format as specified in this RFP.

By responding to this RFP, each supplier thereby acknowledges that it has reviewed the process, terms, conditions and reserved rights contained in this RFP, and has voluntarily chosen to participate in this RFP subject to those procedures, terms, conditions and reserved rights.

2.0
PROJECT SUMMARY

The transportation supplier provides transportation to program participants to and from the Cosmopolitan Learning Centre.  The supplier provides all vehicles, drivers, insurance and supplies necessary to provide transportation.  The supplier will ensure all drivers have a clear criminal record check which includes the vulnerable person sector as well all drivers will have the proper drivers license valid to operate the vehicle in use within the province of Saskatchewan.
The Cosmopolitan Learning Centre presently contracts w/c accessible transportation and non-accessible transportation. The following outlines the current transportation. 
1) Wheelchair accessible buses- buses that have been designed for the sole purpose of transporting individuals with mobility needs such as wheelchairs and walkers. (Service for 75 people)

2) Individual or Small group transportation- cars and minivans used to transport small groups of individuals ranging from one to five.  These vehicles are not altered for special needs individuals and are used to transport ambulatory individuals who are not able to be in transit for extended periods of time. (Service for 18 people)

3) Large group transportation- large group transportation is provided by buses that can accommodate 20 to 24 people and are similar to school buses.  Individuals using this service are expected to spend no more than 75 minutes on a bus. (Service for 125 people). 

Each company will need to indicate the type of transportation they are interested in providing.  A company may be interested in one, two or all three types.  Please clearly indicate in your application what transportation type you are planning to provide and how your company is going to provide this by indicating the vehicle type, length of time to transport to and from Cosmo, the number of staff, and the cost of the service both on a cost per individual rider transported and an overall cost.

The project summary outlined our current modes of transport but your company may have an alternate way to provide this transportation, if this is the case please indicate this in your proposal.  
2.1
PROJECT DURATION  
The term of any resulting contractual agreement will be for a period of 3(years), from contract commencement date to  September 30, 2016, with an option to extend for 1 additional 2 year term, subject to the mutual agreement of all parties, to be negotiated prior to the end of the then current term.

RFP Release Date: June 24, 2016  

RFP Closing Date and Time: July 22, 2016 @ 3:30 p.m., Local Saskatchewan Time.
3.0
PROPOSAL SUBMISSIONS


Three complete copies of your proposal (one of which must be unbound for photocopying), indicating the RFP reference number and closing date, are to be forwarded to:


Cosmopolitan Learning Centre

Attention: Connie Lang-Schuette

810 Edgar Street (Box 1517)

Regina, Saskatchewan


S4P3C2

By: 3:30 p.m. Local Saskatchewan Time, July 22, 2016
The office hours for the purpose of receiving bids are:  8:00 a.m. to 3:30 p.m., Local Saskatchewan Time, Monday to Friday, excluding statutory holidays.

Proposals received after the closing time will not be considered, and will be returned, unopened.

Facsimile proposals will not be accepted.  

4.0
INQUIRIES
Inquiries, regarding the proposal process or details of this tender must be directed, in writing, to:
Connie Lang-Schuette (email: cosmodir@sasktel.net)

Cosmopolitan Learning Centre

810 Edgar Street (Box 1517)
Regina, Saskatchewan S4P 3C2

Fax:  (306) 569-5858
The Cosmopolitan Learning Centre assumes no responsibility or liability arising from information obtained in a means other than those prescribed in this RFP.  

5.0 PROPOSAL RESPONSE FORMAT 
5.1
Title Page

This first page should show the project title, closing date and time.  Included on this page should be the supplier’s contact information as follows:

Legal company name:  

Business Name Registration Number:

Company Address:

Contact name:

Contact phone number:

Contact fax number:

Contact e-mail address:

5.2
Acceptance of Terms and Conditions

Please state your acceptance of the terms and conditions.

5.3
Any deviations or exceptions to the terms and conditions in this RFP document should be fully described.  Any proposal that contains conditions that are contrary to, or inconsistent with, the RFP document may be rejected at the discretion of the Cosmopolitan Learning Centre.  

5.4
Supplier Experience 

Provide a brief introduction of your company including:

-
Length of time in business

-
Location of head office and any sub-offices

-
Experience in transportation of people (within the last five years)

-
Any sub-contracting or partnership arrangements.  Outline the nature of the proposed involvement and the nature of the relationship.  

5.5
Proposed Approach 

Provide a detailed description of your proposed approach to meet the requirements as stated in Section 2.0 of this RFP. (as well as the type or types of transportation your company will provide)
The description should include your understanding of the project requirements as well as outline any creative alternatives, opportunities or innovations that may be beneficial to the project.
5.6
Project Work Plan

Provide a detailed work plan that includes:

-
The estimated start and end times for the transportation of participants. 

-
The method of project monitoring and reporting that will be provided.
-
An indication of the expectations and support required from the Cosmopolitan Learning Centre.
-
Include a risk management plan outlining potential risks and plans for mitigating the risks.
-
The number of participants will increase throughout the contract how will this be handled.
5.7
Proposed Staffing Resources
5.8
Project Costs

Complete and sign the attached “Quote Sheet” (Appendix A) and include it with your proposal.

Please note:  

Estimated costs will not be accepted.

All prices quoted will be in Canadian Funds and reflect both GST and PST.


In submitting a proposal, the supplier agrees that the decision of the Cosmopolitan Learning Centre will be final.  Suppliers acknowledge and understand that the Learning Centre is not obligated to seek clarifications concerning proposals.  Decisions to request clarifications or to conduct interviews/presentations are at the sole discretion of the centre.

6.0
CONTRACTUAL AGREEMENT

The Cosmopolitan Learning Centre will negotiate a contractual agreement with the preferred supplier.  If the Cosmopolitan Learning Centre is unable to negotiate an acceptable contractual agreement with the preferred supplier, then the second preferred supplier may be selected and a formal written contractual agreement will be developed.  In any case, the Cosmopolitan Learning Centre, at any time and without liability, may withdraw from negotiations with any potential supplier.

7.0
TERMS AND CONDITIONS

Terms and Conditions – These are standard terms and conditions that will apply to both the competition itself and any resulting contractual agreement.  Ensure they are appropriate, applicable and recent.

7.1
The Cosmopolitan Learning Centre will not be responsible for any costs incurred by a supplier in preparing and submitting responses and/or attending interviews\presentations.  The Cosmopolitan Learning Centre accepts no liability of any kind to a supplier unless, and until, its response is accepted and a formal agreement is negotiated.

7.2
Submission of a response shall not obligate, nor should it be construed as obligating the Cosmopolitan Learning Centre to accept any such response or to proceed further with the project.  The Cosmopolitan Learning Centre may, in its sole discretion, elect not to proceed with the project, and may elect not to accept any or all responses for any reason.

7.3
The working language of the Province of Saskatchewan is English and all responses to this Request for Proposal must be in English. 

7.4
At all times, the supplier has the responsibility to notify the Cosmopolitan Learning Centre, in writing, of any ambiguity, divergence, error, omission, oversight or contradiction contained within the RFP document as it is discovered.

7.5
The Cosmopolitan Learning Centre assumes no responsibility or liability arising from information obtained in a means other than those prescribed in this RFP.

7.6
Suppliers may amend or withdraw their submissions prior to the closing date and time specified in the RFP by way of writing to the Cosmopolitan Learning Centre.  After the closing date and time, responses may be irrevocable at the discretion of the Cosmopolitan Learning Centre.

7.7
Responses submitted shall be final and may not be altered by subsequent offerings, discussions, or commitments unless the supplier is requested to do so by the Cosmopolitan Learning Centre.

7.8
The supplier must identify any information in its response which it considers to be confidential or proprietary. The supplier acknowledges that the Cosmopolitan Learning Centre is governed by the Freedom of Information and Protection of Privacy Act of Saskatchewan and that all materials in the possession of the Cosmopolitan Learning Centre are subject to the access provisions of that Act. 

7.9
There will not be a public opening.  All responses and accompanying documentation received under this competition will become the property of the Cosmopolitan Learning Centre and will not be returned.

7.10
The Cosmopolitan Learning may, at its discretion, make certain changes and exceptions to the terms and conditions outlined in this document.

7.11
Prices quoted are to be held firm for a minimum of 120 days following the RFP closing date, and shall remain in effect through the duration of the agreement. 

7.12
The supplier’s proposal shall form part of the contractual agreement by attachment and will be incorporated by reference.  Claims made in the proposal shall constitute contractual warranties.  Any provision in the proposal may be included in the contractual agreement as direct provision thereof.

7.13
Governing Law – This RFP and any agreement resulting from this Request for Proposal are governed by the laws of the Province of Saskatchewan.

7.14
The Cosmopolitan Learning Centre reserves the right to eliminate mandatory requirements unmet by all bidders/proposers.

Provisions to be incorporated in any subsequent Agreement:

7.15
All work produced under the agreement will be the property of the Cosmopolitan Learning Centre.   

7.16
The supplier shall not undertake an assignment that actually or potentially creates a conflict of interest with the provision of the services without disclosing the conflict of interest or potential conflict of interest to the client and obtaining the client written consent to undertake such assignment.
7.17
The successful supplier shall obtain, prior to commencing the services, and maintain in force during the term of the Agreement comprehensive general liability insurance covering bodily injury, including death, property damage and non-owned automobile in an amount of not less than two million ($2,000,000) per occurrence.  The Cosmopolitan Learning Centre shall be added as Additional Insured to the policy described above. 

7.18
The successful supplier shall obtain automobile liability insurance covering all owned or leased automobiles used by the Supplier, his respective servants, agents or employees under this Agreement, with limits of not less than two million ($2,000,000) per occurrence.


7.19
All such policies shall be with insurers licensed to do business in Saskatchewan.  If and whenever requested by the Cosmopolitan Learning Centre, the supplier shall provide to the Cosmopolitan Learning Centre proof of such insurance.

7.20
The successful supplier may be required to register with the Saskatchewan Workers’ Compensation Board (WCB). The supplier must maintain WCB coverage for the term of the agreement. If this status is changed at any point throughout the term of the agreement, the supplier has the obligation to notify the Cosmopolitan Learning Centre of this change within 5 business days. Failure to notify within 5 business days may result in the client withholding payment. For further information suppliers can contact the Saskatchewan Workers Compensation Board.

7.21
The supplier agrees that it will not use any employee to provide services who has a criminal record, except with the prior written approval of the Cosmopolitan Learning Centre. If the supplier becomes aware that one of its employees is convicted of a criminal offence at any time during the term of the agreement, the supplier shall notify the Cosmopolitan Learning Centre within 10 business days of the date the supplier becomes aware of the details of the situation, including the particulars of the criminal conviction. The Cosmopolitan Learning Centre may then, at its sole discretion, require the supplier to replace such employee with another employee, suitable to the Cosmopolitan Learning Centre.

7.22
When requested by the Cosmopolitan Learning Centre, the supplier will provide a written criminal record check verifying that its employees or agents providing services have no criminal record within 5 business days of the request.

8.0
 CONFIDENTIALITY
8.1 
All client information, or  (the “Client’s Materials”) which is provided to or obtained by the supplier or employees in the course of performing the agreement shall be treated and maintained by the supplier as confidential and shall not be disclosed except with the prior written consent of the Cosmopolitan Learning Centre.

 8.2
The supplier shall return to the Cosmopolitan Learning Centre any client materials, they have obtained during the term of the agreement in 15 days.
 8.3
The provisions of this section shall not prevent either party from disclosing any documents, data or information as necessary to comply with any applicable statute or other law requiring such disclosure, including for the provision of legal services. 

Quote Sheet – Costs may be fixed price, time and material, phased, 

or a fill in the blank budget sheet. 
APPENDIX A - QUOTE SHEET
COMPANY NAME: ________________________________________________

ADDRESS: ______________________________________________________

ANNUAL OVERALL COST: _______________________________________
$_______________

OPTION – Provide a breakdown of project costs as per the proposed Project Work Plan.

                                                           TOTAL COST
$

__________________________________________

Name (Please Print) of Authorized Company Official

__________________________________________

Signature of Authorized Company Official

__________________________

Telephone Number

